
Employee / Independent Contractor Worksheet  

In California, a worker is presumptively an employee unless the employer demonstrates otherwise. Due to 
recent changes in California law, a new test was established to determine whether a worker may be 
classified as an independent contractor. This worksheet asks questions and seeks evidence supporting 
responses to the questions to help determine whether a service provider should be classified as an 
employee or an independent contractor.  Please submit this completed form to the Business Office at 
independentcontractor@oxy.edu.  The Business Office will work with you to make the determination as to 
(1) whether the services may be performed by existing Occidental personnel within the scope of their
employment, (2) whether a contractor relationship exists and, if not, (3) whether the individual needs to be
hired by the college as an employee to perform the work.  If you have questions, please call Lupe
Salmeron at (323) 259-1423 or Barbara Valiente at (323) 259-1417.

For the following categories of work—and where the proposed independent contractor is not otherwise a 
College employee and is not subject to the College’s supervision or control in the performance of work—
the hiring department does not need to complete this Employee / Independent Contractor Worksheet. 
You may simply submit a proposed contract and invoice for these services to the Business Office for 
approval and payment: 

�” Guest speaker or lecturer, when providing services during a period of 1 week or less
�| Note: This does  not include  those speakers who are receiving an honorarium







�”      Is the work usually unsupervised or done under the College’s direction? 

  Yes    No 
 
 
 
 
 
 

�”      Does the service provider have the opportunity for profit or loss depending on their 
managerial skill? 

  Yes    No 
 
 
 
 
 

�”      What is the length of time for which the services are to be performed? 
 
 
 
 

�”      What is the degree of permanence of the working relationship? 

 

 

�”      Is the method of payment by time or by job? 

 

 

�”      Does the service provider hire their own employees? 

 

 

�”      Does the College have the right to fire at will? 

 

 

Under this multifactor test, no single factor controls the determination, and the relationship instead 
depends on the “circumstances of the whole activity.” 
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